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cdNc rv c6 puAN saN xuAr vA BAo oUdNc rmBr BI HANG rcl6Nc
TAng l2A tda nhd Center building thuQc dU 6n Hapulico complex, s6 1 Nguy6n Huy Tudng,

P. Thanh Xudn Trung, Q. Thanh XuAn, HdNQi

KE HoAcH TUYEN DUNG ouY 1 NAM 2025

f,|ild don v! chuy6n cung c6p cdc sdn phAm, dich vu, giii phdp c6ng nghQ cho
g tr6n thi truong ViQt Nam. TAm nhin c0a ch0ng t6i ldr xAy d\rng, ph6t tri6n,

idi phdp vd trd thdnh nhd cung cAp uy tfn nhAt cho tdt cd cdc sdn bay kh6ng
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md cdn Vucln xa ra cdc thitrudng qu6c t6.

O6 Oap rlng vdi vi€c m& rQng sdn xuAt kinh doanh, c6ng ty chring t6i co nhu cAu tuy6n
dung th6m lao dQng cho c5c du 6n dang tri6n khai, cu th6 nhu sau:

1. Chrlc Danh: Hdnh Chinh NhAn Str (tai Q. Binh Thanh)
. 56 luEng tuy6n: 01

. MO ti c6ng viQc

COng t6c qudn l1i hdnh chinh nhAn sLr, chdm c6ng, h6 so nhAn sLr.

COng tdc tuy6n dung nh6n sr,r.

Cong t5c quin lyi tai sdn, c6ng cgt dung cq, vdn phdng phAm.

COng tdc vdn thu h6 so trinh k1i, c6ng t6c luu tr0 hd scv.

C6ng t6c ve sinh, an todrn m6i trudng ldm viec.

COng t6c dat hdng mua sim vit tu, dung cu, thi6t b! ngdrnh diQn, co khitheo danh muc

nhd cung c6p s5n c6.

C6ng t6c chudn bi hqp d6ng, thi tgc, h6 scv mua hdng vi thanh to6n.

. YOu cAu:

T6t nghiep: T6t nghiep trung c6p, cao ddng, dai hqc... chuy6n ngdrnh li6n quan qudn trl,

hdnh chinh nhAn sqr, ngoqi ng0, k6 todn.

C6c chr?ng chichuy6n m6n li6n quan hdrnh chinh nhAn sqr, qudn lf ngu6n nhAn lgc...
Srir dqng thiinh thqo k! ndng mdy tinh, c6c phAn mdm phAn m6m vdn phdng Word,

Excel, Powerpoint.

Ngoqi ngtr: Ti6ng Anh giao ti6p luu lo6t vdr dgc hi6u t6t.

Co kinh nghi€m tu c6ng viQc tuong tu tu 02 ndm tr& l6n.

Trung thqrc, chiu dqrng 6p lgrc, c6 tu duy logic vd k! ndng phdn tich gidi quy6t v6n d6.

Khd ndng truy6n dat, h6 trq ldm viQc nh6m.

. Quydn lqi tluqc hu0ng
- Mrlc luong: th6a thuan theo kinh nghiQm vdr ndng h,rc, thu&ng th6ng luong 13, d6ng Bdo

hi6m xd hOi, bdo hi6m y t6 va c6c chinh sdch chung theo Lu0t Lao clOng.

- C6 ccv hQi ldm viQc vcvi khdch hdng trong nu0c vd nu0c ngodti.

. Dia tli6m lirm viQc:

f Van phong HCM: 66/3 ducvng Binh Lqi, P.13, Q.Binh Thanh, HCM

,f, fnOi gian ldrm viQc: Tu T2-T7: Sdng tu 8g-129, chi6u tu 13900-17900
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cONG Ty co pHAN saN xuAr vA BAo DUONG rrupr Bl HANG ruroNc
TAng 124. tda nhd Center building thuQc dU 6n Hapulico complex, s5 1 Nguy6n Huy Tu6ng,

P. Thanh XuAn Trung, Q. Thanh XuAn, HdNQi

2. Chr?c Danh: K! su QS Co Dien (tai Long Thdnh, TAn Son Nhdt)
55 luqng tuy6n: 02

M0 ta c6ng viQc

Lflp hO scy, khSi luEng chi phl dqr toSn trong giai doqn thi6t k6 thi c6ng dr-r 6n c6ng trinh.
B5o c6o tdi chinh dqr 5n c6ng trinh.

Ph6i hqp ban qudn lti d6 lap kO hoach, tinh to6n nhu cAu vOt tu cho du 6n,

Ki6m sodt, qudn ly hqp d6ng, h6 so thanh quy6t to6n cdc nhd thAu.

Tham gia qu5 trinh b5o gi6, b6c tdch kh6i luEng, chdo thAu khi co y6u cAu.

Gi6m s6t h6 scv, kh5i luqng vd nghiQm thu kh5i lugng cho thAu phu thi c6ng.

Ki6m tra h6 so, xdc nh0n kh6i luqng thanh - quy6t todn cho thAu phu.

Do dac phAn tich vd x6y dr-rng kh6i luqng di6n hinh vd dinh mr?c li6n quan tai c6ng
trucrng.

Theo d6i thanh to6n vdr cap nhflt tinh hinh tiii chinh c6ng trudng. Ki6m sodt chi phi phdt

sinh trong qu6 trinh thi c6ng.

ThUc hien c6c c6ng viQc kh6c duqc giao vd bdo c6o c6ng viQc hdng ngdy cho Chi Huy

Tru&ng vd Ban Chi Huy.
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YOu cAu:

T6t nghiep: T6t nghiQp Dai Hgc chuy6n ngdnh xAy dqng, kinh t6 xAy dqrng, co khi c6ng
trinh.

C6c chOng chi chuyr3n m6n li+3n quan QS, lqp dLr todn b6c tdch kh6i luqng, ...

Kinh nghiem c6ng trinh xdy dLrng, thi6t bi ccv khi. Uu ti6n c6 kinh nghiem gi6m sdt cOng

trinh c6p ll, cdp L

Srir dung thdnh thao cdc phAn mdm chuyOn ngdrnh li6n quan (Autocad, Revit, ...), phAn

m6m vdn phdng (Word, Excel, ...), phAn mdm dqr todn.

Ti6ng Anh giao ti5p & dgc hi6u t6t, dich vd soqn thdo dugc h6 scv, tdi lieu.

Trung thqrc, chlu dung 5p lqrc, c6 tu duy logic vd k'! ning ph6n tich gidi quyet v6n de.

Khd ndng truy6n dat, h6 trq ldm vi€c nhom.

Chr?c danh: Thu kf c6ng trudng (tai sdn bay Long Thdnh)
56 lugng tuy6n: 01

M0 ta c6ng viQc:

Thqrc hiQn c6ng t5c qudn tri hdrnh chinh, vdn phdng tr6n cOng trudng theo phdn c6ng
crla Gi6m d6c dLr 5nl Chi huy tru&ng: t6 chrlc hgp, s5p x6p he th6ng gidy tcr, ki6m sodt
gicr gi6c ldm viec vd thUc hien cdc c6ng tdc giao nhfn tdi lieu nQi b0, Ch0 dAu tu,.. vdr

cdc d6i t6c khdc tr6n c6ng trudng;
Thqrc hien c6ng tdc quin tri hdnh chlnh, vdn phdng tr6n c6ng trudng theo phdn c6ng
c0a Gidm d6c ds 6nl Chi huy truOng: t6 ch0c hgp, s6p x6p h0 th6ng gi6y tcr, ki6m so6t
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cONG Ty co pHAN saN xuAr vA BAo ou6Nc rru6r BI HANG rHONc
TAng 12A tda nhd Center building thuQc dU 6n Hapulico complex, sti I Nguy6n Huy Tu&ng,

P. Thanh Xudn Trung, Q. Thanh XuAn, HeNQi

,Agio giAc ldm viOc vd thLrc hiOn ciic cong t6c giao nh0n tdi liOu nqi bg, Ch0 dAu tu... vd
c6c d5i tdc khdc tr6n c6ng trudng;
CQp nhQt b5o c5o diSn bi6n c6c hoqt clQng & c6ng trudng d6 pfr6i frgp vdi cdc phong

ban c6ng ty h6 trq cho c6c c6ng trudng thi cOng;

Thqrc hiQn c6c nhiem vqr duqc cdp tr6n giao trong pham vi c6ng viQc

Chi tiet trao d6i khi ph6ng v6n.

. YGu cAu c6ng viQc:

t-fu ti6n gioi tinh N[r, kinh nghiQm tr:] 01 ndm vdn thu luu trir lTnh vqrc xdy dUng.

T6t nghiQp Cao ddng, Dai hQc c6c ngdnh kinh t6, kVthuQt li6n quan .... hoic c6cvdn
bing tuong ducrng.

Thdnh thqo cdc phAn mdm tin hgc ccv bdn, soqn thdo vdn bdn.

Ti€ng Anh giao ti6p & dqc hi6u t6t.

Trung thqrc, nhiet huy6t, c6 trdch nhiQm cao vcvi c6ng viQc.

Chiu dugc 5p lqrc c6ng viQc m6i trudng c6ng trinh.

4. Chuc danh: K! su QC/QA (tai sAn bay Long Thanh)
. 56 luEng tuy6n: 01

. M6 td c6ng viec
- Lap k6 hoach trinh duyet m5u, h6 so nghiQm thu chuAn theo quy dinh.

- Thqrc hien vdr ki6m sodt ti6n d0 trinh duyQt m5u vQt tu, ki6m tra ch6t luqng vdr c6c ti6n

d0 phir hqp li6n quan d6n dLP 5n.
- Theo d6i, qudn l1i chAt luqng sdn phAm d0ng pham vi c6ng viec thwc hien.

- T6 ch0c thUc hiOn nghiQm thu nOi bq thi c6ng, ki6m tra chdt luqng thi6t bi phUc vU

cho dqr 5n.
- Ki6m so6t chdt luqng dring quy trinh trong vd sau qu6 trinh thqrc hiQn, t6 ch0c c6ng

t6c nghiQm thu bdn giao.
- Luu tr0 c6c h6 so nghiQm thu phgc vg cOng t6c bdn giao, quy6t todn c6ng trinh.
- Thuc hien cdc nhiem vu duqc cdp tr6n giao trong pham vi c6ng viQc

- Chi ti6t trao d6i khi ph6ng vdn.
x^. Yeu cau cong Vl9c:

- l,-Iu ti6n rlng vi6n tir 02 ndm kinh nghiem ldrm viQc trong linh vqrc xAy dr,rng, co khi

c6ng trinh.
- f6t nghiQp Dai hqc chuy6n ngdnh xAy dqrng, co khi.
- N5m virng cdc ti6u chu6n v6 ttri c6ng, qudn lf chat luqng.
- Sr} dung thanh thao cdc phAn mAm chuydn ngdrnh chuy6n ngdrnh li6n quan (Autocad,

Project, Revit, Sketchup, Navisworks...) vdr phAn mdm vdn phong (Word, Excel...).
- Ti6ng Anh giao ti6p & dqc hi6u t6t.
- Trung thwc, chiu durqc 5p lqrc, c6 tr6ch nhiQm cao vdi c6ng vigc.
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cONc rv co puAN saN xuAr vA BAo DUONG rruEr BI HANG rs6Nc
TAng 12A tda nhd Center building thuQc dU 5n Hapulico complex, sti t Nguy6n Huy Tu6ng,

P. Thanh Xudn Trung, Q. Thanh Xudn, HnNQi

5. Chr?c Danh: COng nh6n k! thuOt diOn (tai sAn bay TSN, Long Thdnh)
. 56 luEng tuy6n: o3
. M6 td c6ng viQc

- Nhiem vu chinh la h6 trq l5p dit, vdr Ep dat he th6ng c5p diQn vd thi6t b! di0n trong
c6ng trinh thi6t bi.

- KiSm tral ki6m so6t chdt lwqng, d6m bdo chdt luEng vat tu trudc khi srl dqrng cho
qu6 trinh l5p dat.

- Theo doi ki6m tra bdo tri bdo du0ng dinh ky cho h0 th5ng thi6t bi.

- ThUc hiQn cdc c6ng viQc duEc Ban l6nh dao phin c6ng phfr hqp vcri chuy6n mOn.

- Chi ti6t c6ng viQc trao d6i khi phdng v6n.

. YOu cAu:
- f5t nghiQp Trung c6p nghA, Cao Ding, dai hgc chuy6n ngdnh: dien c6ng nghiQp, ccr

dien.
- l.,Iu ti6n tdt cd #ng vi6n chua co kinh nghiQm vd dd co kinh nghiQm c6ng trinh, tO\

dung thdnh thao tin hsc vdn phdng. \t\
- Tnat thA, trung thqrc, chim chi, chlnh x6c, c6 s0c kh6e t6t. 'llll
- C6 th6 di c6ng t6c c6ng trinh tai cdc tinh. E//Y

. Quydn lqi tlugc hu&ng
- Mrlc luong: th6a thuQn theo kinh nghi€m vd ndng lLrc, tdng lucrng hdng ndm, thu&ng
th6ng lucrng 13, d6ng Bdo hi6m xd hQi, bdo hi6m y tO vd c6c chinh s6ch chung theo Luft
Lao dOng;
- Duqc ddro tao vd sdn phAm/dich vu, m& rOng pham vi ki6n tht?c/c6ng nghQ m0i;
- C6 ccy hOi ldm viec vdi khdch hang kh6i nhdr nudc, rdn luyQn tinh k! lu6t vd tdc phong

lam viQc; c6 co hQi lAm viQc, giao ti6p vdi O6i tac nudc ngodi;
- C6 co hOi tham gia, tri6n khai dU dn vi ddro t?o tir cdc hdng vri chuy6n gia nudc ngodri.

. Dia tli6m hrm viQc:

lVan phdng HCM: 66/3 ducvng Binh Lqi, P.13, Q.Binh Thqnh, HCM

- Dr,r 6n tri6n khai tai Long Thdrnh, TAn Son Nhdt

f fnoi gian lAm viQc:

- TD T2-T7: S6ng tir 8g-129, chi6u tu 13900-17900

Ung vi6n quan tim grli CV vdro email: tuvenduns.apmecorp@smail.com (Hq t€n - Vitri
ung tuy$fl. Thdi gian nhQn hd so d1n ngay 28/02/2025


